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Introduction

In April 2022, the Graduate School of Humanities and Social Sciences at Saitama University
(SU) launched a new doctoral-level economics and business administration program, the DEcon
program. Contemporary society is witnessing a transformation toward a knowledge-based society
wherein new knowledge, information, and technology provide a vital foundation for human action
in various political, economic, and social arenas. At the same time, advancing globalization is
stimulating a remarkable upsurge in the international mobility of people, goods, and capital,
thereby further promoting the interdependence of nations. Asia is one of the most culturally and
economically dynamic regions of this increasingly interdependent global society, a fact that
underscores the importance of research and education that deepens our understanding of this part
of the world. In accordance with these trends, the Department of Economics, Graduate School of
Humanities and Social Sciences aims to cultivate graduates who are well suited to serve as

outstanding intellectual leaders in this knowledge-based global society.

DEcon Program Overview

In response to the requirements of this knowledge-based globalizing society, the university
has provided new learning opportunities for a broad mix of Japanese students, international
students, and working adults. One such innovation addresses the needs of graduate students who
wish to pursue a doctoral degree in economics and management in English by offering the DEcon
program. All classwork and thesis supervision are conducted in English. Students wishing to begin
or continue Japanese language studies after their entrance into the university are encouraged to do
so (we offer both beginning and advanced Japanese language instruction), but language study is
not compulsory.

Graduates of the DEcon program will be well prepared to fill professional positions as an
independent and qualified researchers in academics or international organizations, industries,

governments, non-profit organizations in either Japan or their home country.

The DEcon program, comprising classes on advanced economics and management studies,
rests on the accumulated store of years of fieldwork by numerous faculty who excelled in systems
design and policy recommendation and were committed to creating new socioeconomic models.
Students enrolled in this program will work to create innovative theoretical frameworks and
analytical methods to solve socioeconomic challenges that each student tackles. After completing
the DEcon program, the graduates are expected to contribute to developing a new intellectual
frontier of economic and social development that they work for.

We welcome motivated students from all over the world and look forward to your application.



Degree Conferred

Doctor of Economics or Doctor of Business Administration

Number of Students Admitted Each Year

There is no particular number of students admitted for the DEcon program, while the total
number admitted for Doctor program for economics and business administration is 12, including
the existing doctoral program instructed in Japanese. The School will decide on the number of

students admitted to the DEcon program based on the results of the evaluations of the applicants.

Language Requirement

All the lectures and seminars will be conducted in English, and students are therefore required

to have a good command of English.

List of Prospective Supervisors

Faculty members available for the supervision of DEcon program students and their areas of

research are as follows (in the alphabetical order);

Name Research area

AOKI Keiko Experimental & Behavioural Economics

ARUGA Kentaka Environmental and Natural Resource Economics

ASADA Hidekatsu Economic Policy

BOLT Timothy Barry International Trade; Health Economics

IHARA Motoi Asian Business and Japanese Enterprises

KAWABATA Yasuko International Marketing

KITTILAKSANAWONG Wiboon Comparative Studies of Management

MARUMO Kohei Advanced Econometrics

NAKAGAWA Shinobu Japanese Economy

NIWA Hidekazu Macroeconomics

OSADA Takeshi Money, Banking and Financial Markets

OKABE Masayoshi Empirical Development Economics

PARK Youngwon Global Business Strategy

SHI Jin Supply Chain Management

TAKAHASHI Masayuki Public Finance and Socioeconomic
Development in Japan

TSUJITA Yuko Asian Economy

UCHIDA Naomi Urban Planning in Japan

YANAGISAWA Tetsuya History of Economics

ZHANG Yimin Human Resource Management;
Japanese-style Management




Detailed information on the faculty staff members in this list is available at:

https://rdb.eva.saitama-u.ac.jp/search/group-search.html?lang=en

Types of Qualification Required

Applicants should meet any one of the following criteria:

(M

2

3)

“)

)

Those who have earned a master's degree or professional degree or are expected to earn it

from a university in Japan by September 30, 2026.

Those who have been granted any degree equivalent to a master's degree or professional
degree in any foreign country or are expected to be granted it by September 30, 2026.

Those who have completed correspondence courses provided by any foreign school in
Japan and have been granted any degree equivalent to a master's degree or professional

degree or are expected to be granted it by September 30, 2026.

Those who have been designated by the Minister of Education, Culture, Sports, Science

and Technology (see below).

Those who have been recognized by the Graduate School as having the scholastic ability
of or higher than those who have earned a master's degree as a result of an individual
examination of application eligibility and have reached the age of 24 or will reach the age
of 24 by September 30, 2026 (see below).

Certification of the Application Eligibility (4) and (5)

(M

The scope of "Those who have been designated by the Minister of Education, Culture,
Sports, Science and Technology" as stipulated in the Application Eligibility criteria (4)

refer to those who satisfy the following requirements (i) and (ii):

(i) Those who have engaged in research at a university or research institute for two (2) years

or longer after graduating from a university or completing the 16-year programs of school

education in any foreign country.

(ii) Those who have research results that are deemed equivalent to or higher than a master's

2

degree thesis in terms of books, academic papers, academic presentations, academic reports,
or patents.
The scope of "Those who have been recognized by the Graduate School as having the
scholastic ability as or higher than those who have earned a master's degree as a result of
an individual examination of application eligibility" stipulated in the Application

Eligibility criteria (5) refers to those who satisfy the following requirements (i) and (ii):



(1) Those who have graduated from a university, college, college of technology, specialized
training college, or vocational school, or have completed any other educational facility, and

have business experience at a university or other research institute, or in the politics or
economy-related field.

(ii) Those who have research results that are deemed equivalent to or higher than a master's
degree thesis in terms of books, academic papers, academic presentations, academic reports,
or patents.

(3) The Graduate School of Humanities and Social Sciences will conduct an examination for
the certification of the application eligibility and refrain from receiving the application

documents until the examination is finished.

Nov. 6, 2025 — Nov. 21, 2025: Application Eligibility Assessment Period
(If your eligibility is (4) or (5), application materials 1-6 except 7-9 MUST reach us by
November 21, 2025)

Application Period

1) Nov. 6, 2025 — Nov. 21, 2025: Draft research plan confirmation period

Before sending the application documents, all the applicants are requested to send a draft

research proposal with the name of a prospective supervisor listed on page 2 via the

Administrative Office of the Department of Economics, Graduate School of Humanities

and Social Sciences Secretariat by e-mail (mecon@gr.saitama-u.ac.jp) in this period.

A prospective supervisor will send confirmation if a draft research plan is deemed appropriate
for supervision in light of his/her expertise and current capacity of supervising students. You
could be asked to submit additional materials for evaluation in this procedure, like your

academic transcript and master's thesis, as well as informal online interview.

Your application will not be accepted if vou do not receive this confirmation.

2) Dec. 1, 2025 - Feb. 2, 2026: Application Period

(All application materials MUST reach us by Feb. 2, 2026)

All the dates are in Japan Standard Time.



Application Materials

1. Application Forms
1. Regarding the application forms, please enter the following: name; date of birth;
nationality; address; phone number; e-mail address; academic background; employment
history; research activity history; an English proficiency test score for the Test of English
as a Foreign Language (TOEFL) and International English Language Testing System
(IELTS) or an equivalent test; grade point average (GPA) (if available); two academic
references;! intended field of study; statement of financial support; any request for
special needs; and a research plan or statement of purpose and the name of the
prospective academic supervisor who confirmed your draft research plan.? Then submit

the completed application forms and other documents by email to:mecon(@gr.saitama-

u.ac.jp, the attached file should be Excel form (not PDF).Provide the names, affiliations,

addresses, work phone numbers, and official e-mail addresses of two persons you have
asked to fill in the Recommendation Forms.

2. The research plan or statement of purpose must include the title of your research, what
you have studied so far, what you wish to study in the program, and your future career
goals (approx. 2,000 words). Students applying to the DEcon program must include a
specific topic and a tangible research plan to complete the doctorate thesis. Therefore,
your research plan needs to clarify the research questions to be explored and your intended

"value-added" to proceeding literature in the research area.

2. Writing sample
Please submit a sample of your written works up to three, which can be a copy of your master's
thesis or another relevant published paper that demonstrates your research capabilities. Please

attach abstracts up to 250 words of each paper. Print your name in English on the upper left-hand

corner of the first page. Send the file in a digital format such as PDF by email.

3. Academic transcripts for postgraduate (master’s level) education

Academic transcripts must include the school's official seals or signatures. Please submit the
transcripts for all the schools that you attended if they were transferred between schools. Moreover,
be sure to submit standards for grade assessment. If a course title, a grade, or any other information
in the certificates contains codes or abbreviations, an explanation should be provided.

Applicants who graduated or expected to graduate from the MEcon course of Saitama

University do not need to submit this document.



4. Certificate of graduation (or prospective graduation) from postgraduate (master’s level)
education

The certificate of graduation (or prospective graduation) must include the school’s official seal
or signature. Submission of the photocopy of the certificate is not acceptable. Applicants who
obtained a master's degree from a school in a country other than Japan should also submit a
certificate of degree conferment unless the degree conferment can be confirmed on academic
transcripts.

Applicants who graduated or expected to graduate from the MEcon course of Saitama

University do not need to submit this document.

5. Documents showing other strengths related to academic works (e.g., command of the
Japanese language)

If available, please submit these documents.

6. Document validating your nationality and residence status

This document may be, for example, a copy of your passport or a certificate issued by an
embassy office in Japan. It should be prepared in English; accordingly, attach a translation if
issued in any other language. If you reside in Japan, you must also submit a certified copy of your

residence record.

7. English proficiency test scores or university certificate

All applicants whose native language is NOT English or who have not completed their
bachelor's or master's degree in English as the medium of instruction must submit test scores from
TOEFL, IELTS, or an equivalent proficiency test. Applicants with TOEFL or IELTS scores must
have their official scores directly sent from the testing institution. Specifically, the Educational
Testing Service (ETS) institutional code for SU is 7673. Note that in all cases, only the results of
tests taken after June 1, 2023, will be considered valid for your application. (See “TOEFL/ IELTS”
on pages 11).

Applicants with scores from an equivalent proficiency test must submit them together with their

other application materials.

[Special Remarks on English Language Requirement Waivers ]
1) The English language requirement will be waived if the applicant is a native English speaker
or completed their bachelor's or master's degree in English as the medium of instruction in
the United States, the United Kingdom, Ireland, Australia, New Zealand, or English-language

universities in Canada, South Africa, India, the Philippines, Hong Kong, and Singapore.



2) Applicants who completed their bachelor's or master's degree in English as the medium of
instruction in countries other than those listed in 1) above need not submit TOEFL or IELTS

scores but must instead provide an official letter from the university certifying that English

was the language of instruction (except for applicants who completed or expected to graduate

the MEcon program of Saitama University)

8. Two Applicant Recommendation Forms

You will need to submit Applicant Recommendation Forms from two persons qualified to judge
your academic abilities. Applicants who completed or expected to graduate from the MEcon
program of Saitama University need to submit a letter of consent by the primary supervisor). You
must provide at least one reference from someone who can comment on your readiness for
doctorate-level studies—preferably a professor who taught you. These references should describe
your academic work in detail. If you have completed significant independent research, such as a
thesis, the admissions committee will expect one of these recommendations from your thesis
supervisor. References must be submitted via the recommendation form. Subsequently, each
recommendation form must be sealed in an envelope with the writer's seal or signature over the

flap.

9. Application Fee Remittance Certificate

Please pay the application fee of 30,000 yen following the directions below. Applicants who
are expected to complete the MEcon program of Saitama University in September 2026 do not
need to pay the application fee.
(See how to pay the application fee on page 11-12)

When you have completed the payment procedures, please print out the Proof of Payment form,
and paste it onto the attached sheet for the application fee certificate for submission with the
application documents.

In the case of applicants by Eligibility (4) or (5) (see page 3), this fee is payable only after the
department confirms eligibility.

Note that the application fee received by the University is NON-refundable.



[ Important Points on Completing Application Materials and Submitting Your

Applications ]

1) The application procedure slightly varies depending on the individual's eligibility profile.

2) Required application materials should include the following forms:

« Application Form 1

+ Application Form 2

+ Application Form 3

« Applicant Recommendation Form (2)

- Attachment Sheet for Application Fee Remittance Certificate

Please be sure to download, complete, and submit all of these forms, in addition to the other
required application materials (described on pages 5-7). Please review and check the list of
required documents on the last page before submitting them.

3) Do not use nicknames or abbreviations when writing names on the application documents.
You must write your name in Roman letters, as it appears on your passport.

4) It is recommended that documents be sent by registered express mail or an equivalent air
courier (e.g., Federal Express, DHL, UPS).

5) No changes to any of the documents are allowed after submission.

6) Fornon-English-language documents, the document-issuing school or authority must provide
a corresponding English or Japanese translation of the original language. If the School or
authority does not provide such a service, the documents must be translated and verified by
an outside translation organization and certified to be the same as those issued by the school
or authority. Please be sure to submit both the original documents and the certified translations.

7) Application documents submitted cannot be returned.

8) If, after admission, it is discovered that any of the documents have been falsified or any

necessary details or documents have been omitted, admission will be cancelled, even in the

event that the candidate has already matriculated to the university.



Key Addresses and URL

1) Please send the Application Form1-3 and Writing sample by email to mecon@gr.saitama-

u.ac.jp. All other application documents should be sent by postal mail to the address below.

Department of Economics

Graduate School of Humanities and Social Sciences
Saitama University

255 Shimo-Okubo, Sakura-ku,

Saitama City 338-8570

JAPAN

E-mail of Office of the DEcon program: mecon@gr.saitama-u.ac.jp

2) Website: https://hss.saitama-u.ac.jp/english/index.html
(DEcon: https:/www.saitama-u.ac.jp/eco/grad/)

Saitama University Security Export Control Regulations

SU has established the “Saitama University Security Export Control Regulations” in
accordance with Japan’s “Foreign Exchange and Foreign Trade Act,” and rigorously screens
potential international students based on these regulations. Please be aware that international
applicants who fall under any of the conditions set out in said regulations may not receive
permission to enroll at the university or may have their research activities restricted. Details can
be obtained from the following website: Saitama University Security Export Control Regulations:
https://www.saitama-u.ac.jp/houki/houki-n/reg-n/2-3-16.pdf (Japanese only).

See also https://www.meti.go.jp/policy/anpo/englishpage.html.

Applicants Who Need Assistance

For applicants with physical disabilities or who need assistance, please consult with the

Department of Economics, Graduate School of Humanities and Social Sciences in advance.

Evaluation of Applicants
The evaluation of applicants involves a two-stage process: an initial review of the
documentation and an interview. The interview will be conducted only with applicants who have

passed the initial documentary review.



Document Review

The Document Review will be the principal method of selecting applicants for admission.
Applicants may be rejected on the examination of their research plan and profile. The research
plan should get confirmation by the prospective supervisor, and the plan will be assessed by

additional faculty academic staff.

Online Interview by Zoom

An interview with each applicant by SU academic staff is scheduled to be conducted in March
2026 to determine the final candidates for admission. The time and date for the interviews are
arranged by e-mail. The interviews are conducted online (Zoom). Accordingly, if the applicant
fails to reply to the e-mail within the designated period, the applicant will be automatically
disqualified for the interview. The interview may be waived for extraordinarily competent

applicants who receive notifications via e-mail.

[Important points concerning online interviews ]
Please review and adjust your PC environment. You must prepare the following items for the
interview and test your equipment and software together well before the interview.
1) Software: Zoom should be used for the interview unless otherwise specified.
2) Internet connection: Broadband (i.e., high-speed Internet connectivity) is strongly

recommended.

3) Equipment: You need a built-in or separate web camera and microphone.

Announcement of Final Results

The results of the screening process are announced by e-mail. The applicants who pass the final

selections will be notified by e-mail by the end of May 2026.

Admission Fee and Tuition

Successful applicants must complete the admission procedure by email by the designated date.
Failure to do so is regarded as a withdrawal from the program.

Incoming students must pay a full admission fee of 282,000 Japanese yen at the time of the
admission procedure. Applicants who are expected to complete the MEcon program of Saitama

University in September 2026 do not need to pay the admission fee.

[Notes]
1) The tuition for the first semester will be 267,900 yen (535,800 yen for the whole year). The

admission fee and tuition are for 2025 and are subject to change. Tuition is subject to change
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during the years of enrollment, and the revised tuition must be paid from the time the change
takes place.

2) Tuition/Admission Fee Exemptions may be provided to a limited number of applicants in
special cases.

3) Further information will be provided to applicants who pass the final selections.

TOEFL / IELTS

The official score report MUST reach us by February 2, 2026.

1) The Official Score Report of the TOEFL test must be sent directly from the ETS to the SU.
The official score report is different from the examinee score report sent to individual
examinees. Please make sure you make arrangements early, using the following institutional
codes, so the Official Score Report will arrive at SU by the deadline. The TOEFL
administration offices in each country explain the procedure for requesting the official score
report to be issued, the number of days required for issuing the official score report, etc., on
their websites. Also, keep the Score Report Request Acknowledgement sent to you from the
ETS after requesting the Official Score Report to be issued just in case the graduate school
needs to verify the fact that you made a request to the ETS.

Saitama U MEcon Pro Institutional Code: 7673

2) The IELTS Test Report Form must be sent directly from the IELTS administration office in
each country to SU. The test report form is different from the one that is sent to applicants
taking the IELTS. Please make sure you make arrangements early, so the test report form will
arrive at SU by the deadline. The IELTS administration office in each country will explain
the procedure for requesting the test report form to be issued, the number of days required for

issuing the test report form, etc., on their website. Use the following address:

Saitama U DEcon Pro 255 Shimo-Okubo, Sakura-ku,

Saitama City 338-8570
JAPAN

How to Pay the Application Fee

Application Fee: 30,000 yen

Early payment of the application fee is recommended. This fee must be received in Japan by
February 2, 2026, or earlier. When making payments, fees may be applied. Any and all such
fees are the responsibility of the applicant.

If you currently live in Japan, Payment Method 1 cannot be used. Instead, please use

Payment Method 2.

11



Payment Method 1: (For Applicants living outside Japan)

Follow the instructions about“Flywire”included the near end of these guidelines and complete
your payment. “Flywire” is an online payment system that is used by educational institutions
around the world.

When you have completed the payment procedures, print out the Payment Confirmation, and
paste it onto the "Attachment sheet for the Application Fee Remittance Certificate" for submission
with the application documents.

Note: If payment is not made before the deadline, the application will be automatically
cancelled. In addition, it should be noted that this payment period is shorter for those who apply
just before the application deadline.

If you cannot pay by Flywire, please contact us at: mecon@gr.saitama-u.ac.jp

Payment Method 2: (For applicants living in Japan)

Please make a payment at a convenience store. Please see the guide "= > B = XA 7
TONFHREE L S5 at the end of these guidelines. Be sure to paste H4% Al /U AHRIE
B onto the Attachment Sheet for Application Fee Remittance Certificate with the application

documents.

Scholarship

I Government Scholarship

1. Japan Student Services Organization (JASSO) Scholarship
https://www .jasso.go.jp/en/index.html

(1) Research Program for the MEXT Honor Scholarship for Privately Financed
International Students

The Japan Student Services Organization (JASSO) offers the Reservation Program for the

MEXT Honors Scholarship for Privately Financed International Students (hereafter
"Reservation Program for Honors Scholarship") to students who attend a university or other
institutions of higher education in Japan. In conjunction with this scholarship, JASSO
sponsors a reservation program that sets aside scholarships for privately financed
international students who enroll in a graduate school in Japan directly from overseas (i.e.,
applicants do not have to visit Japan before enrollment).

Privately financed international students who enroll in SU's or the DEcon Program MEET

these criteria, although a scholarship is not always guaranteed.

12



The Reservation Program for Honors Scholarship (graduate level) is paid monthly in the
amount determined for that Japanese school year (April-March). This amount is subject to

change each year.

After a scholarship has been reserved for an applicant, it is awarded for a certain period
based on the time that the applicant enrolls in a Japanese graduate school. For students
enrolled in the DEcon Program in October 2026, the duration of the scholarship is six months,
from October 2026 to March 2027. Students need to compete for the MEXT (regular) Honors
Scholarships or other scholarships for privately financed international students during the

subsequent period.

All applications must be processed through SU. Direct applications by students will not be

accepted. The application for the Reservation Program for Honors Scholarship must be made

after matriculation.

[Important Points on Other Scholarships Related to the Reservation Program for Honors
Scholarship]

The Reservation Program for Honors Scholarship cannot be awarded to students scheduled

to receive one of the government or non-government/private scholarships.

(2) MEXT Honors Scholarship for Privately Financed International Students

Privately financed international students studying at SU are eligible to apply for the MEXT
Honors Scholarship offered by JASSO. Applications for the scholarship should be made through
SU. Please note that the JASSO scholarship is highly competitive.

2. Foreign Government Scholarships
Foreign government scholarships are available for those who are dispatched to Japan to
study by the government of their home country. Please inquire about the relevant authority in

your country for further details.

ITI DEcon Program Scholarships

Partial Scholarship
The Economics Society offers 200,000 yen to every first-year international student who
matriculates in the DEcon program and moves to Japan from abroad, but only if they do not

receive any support from any other scholarship covering their travel expenses.

13



IIT Non-Government and Private Scholarship

Every year, approximately 30 private organizations award scholarships to students. Although
both the number of recipients and the amount paid are limited, we proactively advertise and

recommend international students for these private scholarships.

For more information, check the website below:

https://www.studyinjapan.go.jp/en/planning/by-style/pamphlet/

For further information, please contact:
Study in Japan Unit, Information Service Division, Student Exchange Department
Japan Student Services Organization (JASSO)
2-2-1 Aomi, Koto-ku,
Tokyo 135-8630
JAPAN
Tel: +81 3 (5520) 6111

The Office of International Affairs
Saitama University

255 Shimo-Okubo, Sakura-ku,
Saitama City 338-8570 JAPAN
Tel: +81 48(858)9061
ryugaku@gr.saitama-u.ac.jp

14
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The following chart shows scholarships offered by JASSO (i.e., MEXT Honors Scholarships), foreign governments, or other

organizations for privately financed international students.
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1) Reservation Program for the MEXT Honors
Scholarship

2) MEXT Honors Scholarship

1) Foreign Government Scholarship

2) Scholarship from private and non-governmental
organizations in Japan.

3) Scholarships from private and non-governmental
organizations in your home country.
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Apply through SU after matriculation. See
pages 12-13.

Selection after enrollment.

Contact your home country's government as soon
as possible if applying.

Apply on your own after enrollment.

Apply on your own.




Housing

International House

The International House is a quality housing complex for international students, researchers, faculty,
and administrative staff of SU that aims to promote multicultural exchanges and mutual understanding.
The commuting time to SU is five minutes on foot. The International House has furnished two rooms,

family rooms, and single rooms with Internet connections.

Applications to stay in the International House are accepted in July (moving in October) and January
(moving in April). Those wishing to move into the International House should forward their
applications to the Office of International Affairs. Please understand that because the number of rooms
is limited, an application does not guarantee a room in the facility. The maximum allowed period of

residency is one year.

As 0f 2025, international students with Japanese government (Monbukagakusho: MEXT) or foreign
government scholarships will be given priority in their housing applications for the

International House.

For more information and an application form, please visit the following website:

https://en.saitama-u.ac.jp/studentlife/accommodation-for-international-students-2/

Visa

If you are not a Japanese citizen or a permanent resident, you must hold a proper visa to stay in Japan.
For those who need a student visa, the university will support your visa application by issuing a
certificate of eligibility (COE) and other necessary documents.

To obtain student visas, applicants must demonstrate that they have the financial means to support

themselves as students in Japan.

16



Applicant Recommendation Form

Graduate School of Humanities and Social Sciences,

Saitama University

Name of Applicant

(Family) (First) (Middle)

To the Recommender: The person named above has applied to our graduate school and has specified your name as an
evaluator. Please evaluate this applicant’s academic ability, personal traits, and other relevant information. Please use this form
for your evaluation, seal the evaluation in an envelope, and sign across the seal, and then return it directly to the applicant. The
applicant will forward the application forms together with the confidential evaluation to the graduate school. To allow the
applicant to submit a complete application within the application period, your prompt attention would be sincerely appreciated.
Your evaluation will be kept strictly confidential by our office.

Admissions Office, Graduate School of Humanities and Social Sciences,
Saitama University

Exceptional Excellent Very Good Good Below Unable to
Top 5% Top 10% Top 25% Top 50% Below 50% Judge

Academic Ability

Analytical Ability

Originality/Creativity

Flexibility

Ability to Communicate in English

Ability to Write in English

Ability to Work with Others

Leadership

Please continue on the reverse side.




Applicant Recommendation Form
Please describe the applicant’s special personal qualities and/or abilities.

(If you were/are the applicant’s supervisor, please comment on his/her writing sample.)

Recommender’s Name in Full

(Family) (First) (Middle)
Relationship with Applicant
Title
Institution
Present Address
Telephone E-mail
Date Signature

DD/MM/YYYY




Attachment Sheet for Application Fee Remittance Certificate

Certificate should be pasted securely in this frame.

For Official Use
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Check list before submission

Please review and check the following list of required documents before submitting them.

Submissions with incomplete documentation are immediately rejected, and the application

fee is not refundable.

Return this form by post, including your signature and the date of submission.

1. Submission by Post

o Academic transcripts for undergraduate education

o Certificate of graduation (or prospective graduation) from an institute of higher
education

o Documents showing other strengths related to academic works (e.g., command of the

Japanese language)
If available, please submit these documents.

o Document validating your nationality and residence status

o Two Applicant Recommendation Forms (These forms must be sealed in an
envelope with the writer’s seal or signature over the flap

o Application Fee Remittance Certificate

O Check list before submission (This list)

2. Submission by e-mail

oWriting sample

o Application form 1 (the attached file must be Excel form (not PDF))

o Application form 2 (the attached file must be Excel form (not PDF))

o Application form 3 (the attached file must be Excel form (not PDF))

3. Other documents

o English proficiency test scores such as TOFEL or IELTS score or university
certificate.

—The score should be sent directly from the testing institution to Saitama University.

Applicant’ s Signature

Date of submission by post




